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Please note that, although this handbook conveys most of the relevant information, students are expected to check regularly the appropriate residence abroad noticeboards, web pages and WebCT sites for further details (such as the dates of meetings).  Students must also regularly check their University e-mail accounts, as information will be communicated via this method. It is their responsibility to adjust the settings of any spam filters to ensure that messages from the School are received.

1.
Regulations

1.1 Period of residence abroad.  There are compulsory periods of residence abroad for most students following Single and Joint Honours and the Integrated Master of Modern Languages programmes of study in the School of Languages, Linguistics and Cultures, and for those students following Honours programmes in Combined Studies that involve a modern foreign language. The period of residence abroad varies in nature and length according to the degree programme for which the student is registered, and the definitions given below do not apply to Russian, where special arrangements are in place (please refer to section 6). Satisfactory completion of a 32-week period or residence abroad (or equivalent) carries 120 credits. 
Note that in what follows references to ‘countries where a particular language is spoken’ are to be understood as ‘countries where the language in question is an official language’. (The only exception to this is Russian, where a broader interpretation of the phrase is intended.)

· Single Honours in Chinese Studies, French Studies, German Studies, Italian Studies and Japanese Studies: the period of residence abroad is 32 weeks

· Single Honours in Spanish, Portuguese and Latin American Studies: the period of residence abroad is 32 weeks.  However, those students who wish to continue to study Portuguese in their final year are required spend EITHER 32 weeks in a Spanish speaking country plus 8 weeks in a Portuguese speaking country OR 16 weeks in a Spanish speaking country and 16 weeks in a Portuguese speaking country
· Single Honours in Arabic Studies, Hebrew Studies, Persian Studies, Turkish Studies: the period of residence abroad is an academic year
· Single Honours in Middle Eastern Languages: the period of residence abroad is an academic year split equally between the two languages
· Joint Honours in American and Latin American Studies: the period of residence abroad is 32 weeks.  However, those students who wish to continue to study Portuguese in their final year are required spend EITHER 32 weeks in a Spanish speaking country plus 8 weeks in a Portuguese speaking country OR 16 weeks in a Spanish speaking country and 16 weeks in a Portuguese speaking country
· Joint Honours which include one European language in the title, including English Language and a Modern Language, English Literature and a Modern Language, History and a Modern Language, History of Art and a Modern Language, Linguistics and a Modern Language, Modern Language and Business & Management: the period of residence abroad is 32 weeks
· Joint Honours in European Studies and a Modern Language: the period of residence abroad is 32 weeks
· Joint Honours in two Modern European languages: the period of residence abroad is EITHER 32 weeks in the country where one of the languages studied is spoken plus eight weeks in the country where the other language studied is spoken OR 16 weeks in the country where one of the languages studied is spoken plus 16 weeks in the country where the other language studied is spoken.
· Joint Honours in a Modern European language and a Middle Eastern Language: the period of residence abroad is EITHER two academic semesters in the country where the Middle Eastern language is spoken plus eight weeks in the country where the Modern European language is spoken OR one academic semester in the country where the Middle Eastern language is spoken plus 16 weeks in the country where the Modern European language is spoken
· Joint Honours which include one Middle Eastern language in the title, including English Language and a Middle Eastern Language and  Linguistics and Middle Eastern Languages: the period of residence abroad is an academic year
· Joint Honours which include Chinese or Japanese and a non-language discipline in the title: the period of residence abroad is 32 weeks

· Joint Honours which include Chinese or Japanese and another language in the title: the period of residence abroad is EITHER 32 weeks in Japan or China plus eight weeks in the country where the other language studied is spoken or 16 weeks in China or Japan plus 16 weeks in a country where the other language is spoken.  Attention is drawn to the discipline requirements. 
· Master of Modern Languages: Please refer to the regulations for the Master of Modern Languages programme, which are published separately

· Honours in Combined Studies: if the total value of course units in a modern foreign language amounts to 180 credits or more, the period of residence abroad is 32 weeks; otherwise, the requirement is for eight weeks’ vacation residence in a country in which the language studied is spoken
The above figures are to be understood as minima and do not include periods spent away from the country/countries where the language(s) being studied is/are spoken.
Residence abroad during vacation time may be eligible for financial support from the School's Fieldwork Fund.
Students in Combined Studies whose total credits in a European or Middle Eastern language do not amount to 180 credits may, with the permission of the School, interrupt their studies in Manchester and fulfil the residence abroad requirement by spending 32 weeks in the country/countries of their target language(s). 

1.2
Approval of arrangements.  While Residence Abroad Tutors and the Residence Abroad Coordinator will offer help and advice, it is ultimately the responsibility of students to ensure that the necessary arrangements are made for the period or periods they are required to spend abroad as an integral part of the degree programme for which they are registered. All such arrangements must be approved, before the period of residence abroad begins, and students are required to submit to the Residence Abroad Coordinator by 31 May a yellow form to be countersigned by the relevant Residence Abroad Tutor confirming their arrangements for residence abroad.  Approval for any subsequent change in arrangements will only be given in exceptional circumstances.  Students are advised that their residence abroad plans constitute serious commitments, which they will be expected to honour.  Students who make changes to their arrangements which have not been approved by the relevant Residence Abroad Tutor(s) in advance, and/or who pursue activities considered unsuitable by the School’s Residence Abroad and Exchanges Committee will be deemed to have flouted the residence abroad regulations and will be subject to the procedures set out in 1.7 below.
1.3
Approved activities.  Approval will normally be forthcoming for the following types of activity:

· study at a university, either as a Socrates / Erasmus/ official latin american exchange student or as a visiting student (i.e. making their own arrangements for their time at a foreign university);

· work as an English Language Assistant (ELA), under the auspices of the British Council;

· in the case of Russia, attendance of a course organised by Russian Language Undergraduate Studies (RLUS) at a Russian university or private language school.
· in the case of Middle Eastern Languages, attendance at a university or language school as stipulated by the Residence Abroad Tutor for Middle Eastern Studies

Except where special arrangements are in place, all students must complete a Declaration of Intent form, stating their proposed residence abroad activities and submit this form by 31 January. Where proposals include activities or employment other than those listed above, subject disciplines will need to be satisfied that students will derive sufficient linguistic and cultural experience from them before approval can be given by the relevant Residence Abroad Tutor(s). All cases where the Tutor recommends that approval be withheld will be referred to the Residence Abroad and Exchanges Committee for a final decision.

Erasmus places are allocated by Residence Abroad Tutors / Erasmus Coordinators at their discretion, on the basis of student preferences (as expressed on the Declaration of Intent form) and the practicalities of making the best possible use of the places available (e.g. giving some students their second or third choices if otherwise places would remain unfilled). Where appropriate, a student’s academic record (including work and attendance) as well as his/her reasons for choosing a particular partner institution may also be taken into account. Any student who is dissatisfied with the place allocated may bring his/her case to the Residence Abroad and Exchanges Committee for a final decision. This should be done by setting out the reasons for dissatisfaction in writing and sending them to the Chair of the Committee.
1.4
Students undertaking a period of residence abroad are required to complete the online registration process in Summer 2007. In the event of difficulties being experienced with financial registration students should contact the Student Services Centre.  If difficulties are experienced with any other aspect of the registration process students should contact their Undergraduate Support Officer in the first instance.  As soon as possible after arrival students must inform the University of their new address and telephone number abroad, by updating their records on the Student System.  Students must immediately update the system with any subsequent changes of address or telephone number.  If students have problems logging into the Student System they should contact the Student System Helpdesk via 0161 306 5444/ cs.records@manchester.ac.uk to regain access and advise the Residence Abroad Coordinator or Undergraduate Support Officer of their new contact details via email.  Any changes in arrangements that they make for their stay abroad must have the prior approval of the appropriate Residence Abroad Tutor.  When required, students must make the necessary arrangements to meet any member of staff who comes to visit them during their time abroad.
1.5
In order to be awarded the appropriate number of credits for residence abroad, students must submit satisfactory evidence that they have fulfilled the relevant requirements. Failure to provide such evidence will attract the sanctions set out in 1.7 below.
The following sub-sections set out the requirements which are normally applicable to all students participating in the relevant activity, unless they are overridden by the more specific requirements stipulated by individual subject disciplines.

(a)
Students spending 16 or 32 weeks abroad 

(i)
All students studying at a foreign university must normally follow an appropriate number of courses (as determined by the relevant Residence Abroad Tutor), complete the associated examinations or other assessments, and bring back a transcript of results to prove that they have done so.  Students must also complete and return to the subject discipline concerned by the specified dates all the tasks and questionnaires detailed in the Learning Log.



The more specific requirements for students undertaking an Erasmus exchange are to complete 25-30 ECTS credits or equivalent per semester.  In addition, students must complete their host institution’s Learning Agreement form and return a signed copy to the Residence Abroad Coordinator. 
· German:  as part of the 25-30 ECTS credits per semester, students must take two courses which are taught and assessed in German, and are available not only to foreign students. One of these courses must be concerned with an aspect of German / Austrian / Swiss culture, history and/or linguistics. A course certificate awarded merely on the basis of attendance (Teilnahme-schein) is not acceptable for either of these courses
· Italian:  students studying at an Italian University must take the examinations for all courses studied
· Russian: students are required to follow the courses specified in Section 5.6 satisfactorily.

· Middle Eastern Studies: students are required to submit a certificate of attendance at the foreign institution(s) to which they are attached, a report from the institution(s) regarding their work, transcripts of marks of examinations or of formal assessment and a 1000 word report about the period of residence abroad. 
(ii)
Students working as English Language Assistants in schools will be deemed to have fulfilled the requirements on receipt of a satisfactory report, either from an authorised representative of the school at which they taught, or from the Education Ministry of the country or federal state concerned. In addition, students must complete and return to the relevant subject discipline by the specified dates all the tasks and questionnaires detailed in the Learning Log.  NB. If the duration of an English Language Assistantship falls short of the required period of residence abroad, students are expected to make suitable arrangements for the remaining period in the country concerned.  Such arrangements are to be agreed with the relevant Residence Abroad Tutor in advance, and appropriate evidence of their completion will need to be provided

(iii) Students who take up other approved forms of employment will be deemed to have fulfilled the requirements on receipt of a satisfactory report from their employer. Students should also ensure that they are able to provide other evidence (e.g. payslips) if necessary. In addition, students must complete and return to the relevant subject discipline by the specified dates all the tasks and questionnaires detailed in the Learning Log.

(b)
Students spending eight weeks abroad
(i) Students who spend eight weeks of the summer vacation abroad pursuing an approved activity (e.g. one or more language courses, paid or unpaid work placements, dissertation research, or a combination of these activities) lasting at least six weeks in total are required to submit on their return appropriate documentary evidence (see (iii) below). If fewer than six of the required eight weeks of the time abroad are taken up by the approved activity/activities, students are expected to submit on their return a project in the target language of 500 words per week not spent on that activity. (Example: A student attending only one five-week course will write a project of 1500 words, as three of the eight weeks abroad have not been spent on a course.) The topic of the project is to be agreed with the relevant Residence Abroad Tutor in advance. In any case, all students spending eight weeks abroad, but pursuing an approved activity for a period shorter than eight weeks, must provide evidence of the duration of their stay (e.g. flight tickets).
(ii) Information about language courses and work placements can be found on the Residence Abroad notice boards (opposite S3.6) and in the residence abroad leaflet racks (between S3.6 and S3.7). The Residence Abroad Coordinator will provide students with access to a list of courses/activities undertaken by students in previous years.

(iii)
Appropriate documentary evidence in the case of language courses consists of certificates of satisfactory work and attendance, while a satisfactory report from the employer is required for work placements. (Students should also ensure that they are able to provide other evidence (e.g. payslips) if necessary.) Students undertaking dissertation research must agree an appropriate research plan in advance with their dissertation supervisor. On their return, they must provide to the supervisor satisfactory evidence of completion of this plan, in the form of sources gathered and a detailed research journal. 
1.6
Students who anticipate that, for reasons beyond their control, they may be unable to fulfil the residence abroad requirements laid down under 1.5 above must contact the relevant Residence Abroad Tutor as soon as the difficulties become apparent. The Tutor (in consultation with the Residence Abroad and Exchanges Committee) will advise the student on the best course of action and will agree appropriate changes to the student's residence abroad plans with him/her. NB. Changes to the residence abroad arrangements will normally not be approved retrospectively. Where early return from residence abroad has been agreed, students will normally be asked to write a project in the target language(s) and/or undertake additional language study during the next academic session. Students who do not follow the agreed plan or fail to contact their Residence Abroad Tutor as soon as problems arise will be deemed to have flouted the residence abroad regulations and will be subject to the procedures set out in 1.7 below.
1.7
Failure to comply with these regulations will lead to the withholding of some or all of the credits for the period of residence abroad. Where up to 20 credits have been withheld, in exceptional circumstances students may be permitted to make up these credits in the course of the final year of study. Where all credits have been withheld, this will lead to transfer to an unclassified (ordinary) degree. All cases where the withholding of some or all of the credits is proposed must be discussed at a meeting of the Residence Abroad and Exchanges Committee. In preparation for such a meeting, the Residence Abroad Coordinator will contact the student either directly or through another member of staff to establish whether any special circumstances need to be taken into consideration.
1.8 There are normally two sets of circumstances under which students are considered for exemption from periods of residence abroad:

(a) Students unlikely to benefit from further residence abroad

The Residence Abroad and Exchanges Committee may exempt those students from the relevant residence abroad requirements who meet both of the following conditions. Firstly, they should be able to demonstrate that they have had recent experience of living and studying or working in the country of the target language for a continuous period at least equivalent to that required by these regulations. (In this context, 'recent' is normally understood to mean not more than three years prior to the beginning of the required period of residence abroad.) Secondly, their level of competence in the language concerned should already be so high that no, or very little, further improvement can be  expected to be achieved. 

(b) Students affected by special circumstances

Students who, for compelling medical and/or personal reasons, anticipate being unable to spend the required period(s) abroad should contact the Residence Abroad Coordinator as soon as possible to discuss their situation. Independent documentary evidence is normally required for the Residence Abroad and Exchanges Committee to agree to exempt a student from the usual residence abroad requirements. (If these special circumstances were in existence before the student was admitted to the programme of study, they should have been raised during the admissions process.) Exemption in cases of special circumstances is usually conditional on the student fulfilling certain requirements, e.g. spending an alternative period abroad under approved conditions and/or undertaking a programme of additional language study in Manchester. It should be noted that financial hardship is not normally considered a valid reason for exemption, unless this was wholly unforeseeable when the student embarked on the degree programme concerned.

2
Funding
Students taking part in Socrates / Erasmus exchanges which last a full academic year do not have to pay tuition fees in Manchester. All other students are required to pay a reduced year-abroad tuition fee currently set at £600. (This is a matter of DfES policy and not under the control of the School or the University.)

Students undertaking study abroad at approved institutions who are charged tuition fees may seek reimbursement of such fees from the University of Manchester up to the maximum of the reduced year-abroad fee.  Any balance in excess of this sum is the responsibility of the student.  Unless special arrangements have been made, and students have obtained an appropriate letter from the University’s Student Services Centre, it is normally the responsibility of the student to pay all fees in the first instance.  Foreign institutions are normally unwilling to invoice the University directly for tuition fees.  If students are in this position, and have paid for study abroad as well as half-fees to the University of Manchester, they should write to the School’s Residence Abroad Coordinator requesting reimbursement and enclosing receipts as proof of payment to the foreign institution.

Students taking part in the RLUS Russian study programme for either one or two semesters have their fees paid in advance to the Russian institutions by the University of Manchester, but are still liable to pay the reduced year-abroad fee to the University of Manchester at the appropriate time. 

Students taking part in pre-arranged study programmes for either one or two semesters at University of Alexandria, Egypt (Arabic), Hebrew University, Jerusalem/ULPAN Akiva (Hebrew), and International Center for Persian Studies, University of Tehran (Persian) have their fees paid to these institutions by the University of Manchester, but are still liable to pay the reduced year-abroad fee to the University of Manchester at the appropriate time.  

A measure of financial support is available to students who will be spending eight weeks abroad. Those attending one or more language courses, or in unpaid employment, while abroad can apply to the School for £600 to be paid into their bank accounts in advance. If their expenditure for travel, accommodation, insurance and course fees has exceeded this initial grant, they can apply for a top-up grant on their return to Manchester (and by 30 September, at the latest), provided that their claim is backed by original receipts. The top-up grant varies from year to year and the amounts granted depend entirely on the number and size of the claims made in any one year. Therefore, no advance estimates of the size of individual top-up grants are available and students must budget for the possibility of receiving a top-up grant amounting to no more than £50. Students in paid employment during their eight-week period abroad will receive an initial grant of £100, but may also apply for a top-up grant (which will take into account their income while abroad).

Students on 16- or 32-week work placements abroad may be eligible for a Leonardo da Vinci award, details of which are made available to students every year through special e-mails and the residence abroad noticeboards located between Rooms S3.18 and S3.20 in Humanities Lime Grove.
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Residence Abroad in China 


Residence Abroad Tutor: 

Mr Ablimit Baki (Room W4.06 Tel. 0161 275 8058, ablimit.baki@manchester. ac.uk)
Formal links are still to be confirmed. 
Preparation. In order to help students get the most from their residence abroad a series of meetings is held during the course of Year 2, where students are provided with vital preparatory information and are given an opportunity to ask questions about their period of residence abroad. Practical information is given on how to find out about the town or city in which they will be living, and advice from any students who have already completed the period of residence abroad is passed on and discussed. E-mail addresses of students currently studying or working in China may be made available for the use of students who are planning their period of residence abroad and who may wish to contact them.

Language Attainment Requirement

Students undertaking a period of study in China are advised that in addition to meeting the residence abroad requirements they are also required to take and pass a language examination administered by the University of Manchester’s subject discipline of East Asian Studies. Students without A-level Chinese on entry, or equivalent language competence, are very strongly advised to complete a 32 week period in China.

4
Residence Abroad in Japan 


Residence Abroad Tutor: 


Mr Jonathan Bunt (Japan Centre, 176 Oxford Road, Tel. 0161 275 3044, jonathan.bunt@manchester. ac.uk)
Formal links. Kyoto University (others to be confirmed)
Preparation

In order to help students get the most from their residence abroad a series of meetings is held during the course of Year 2, where students are provided with vital preparatory information and are given an opportunity to ask questions about their period of residence abroad. Practical information is given on how to find out about the town or city in which they will be living, and advice from students who have recently completed a period of residence abroad is passed on and discussed. E-mail addresses of students currently studying or working in Japan may be made available for the use of students who are planning their period of residence abroad and who may wish to contact them.

Language Attainment Requirement

Students undertaking a period of study in Japan for are advised that in addition to meeting the residence abroad requirements they are also required to take and pass a language examination administered by the University of Manchester’s subject discipline of East Asian Studies . Students without A-level Japanese on entry, or equivalent language competence, are very strongly advised to complete a 32 week period in Japan.
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Residence Abroad in a French-speaking country
Residence Abroad Tutor, Erasmus Coordinator until July 1st 2007 only:
 Dr Darren Waldron (Room S4.21; Tel. 0161 275 3217; dryearabroad@yahoo.co.uk, darren.waldron@ manchester.ac.uk) 

Work Placement Coordinator, English Language Assistantships Tutor: Dr Floriane Place-Verghnes (Room S4.23; Tel. 0161 275 8310, floriane.place-verghnes@manchester.ac.uk)

Erasmus Coordinator from July 1st 2007 only: Dr Joseph McGonagle (S4.14; Tel. 0161 275 3230; joseph.mcgonagle@manchester.ac.uk)
Socrates / Erasmus exchange programmes. Students whose degree programme regulations require them to spend their third year in France may apply for one of the places available to Manchester students either at the Université de Bourgogne in Dijon, Université Charles-de-Gaulle - Lille 3, Université Jean Moulin, Lyon 3, Université de Poitiers, Paris IV La Sorbonne, Université de Rennes II-Haute Bretagne, Université d‘Avignon et des Pays de Vaucluse, Université de Haute Alsace (Mulhouse).  Students on the Master of Modern Languages programme may also apply, but in such cases Socrates / Erasmus funding may not be available.  Further details of these institutions and practical advice on university study abroad are available via Ici et là, the WebCT site for French-speaking residence abroad.

Lyon 3.  At the Université Jean Moulin, Lyon 3, students from Manchester may take a variety of courses - e.g. Grammar; Translation; French Literature of different periods; computer skills.  Students who pass their examinations at the end of the year receive the Diplôme d'Études des Universités Françaises.

Students interested in studying theatre may apply to go to Avignon. Students pursuing an applied languages course may go to Mulhouse, Dijon and Paris. Students interested in literature and media studies may apply to go to Rennes. Students wanting to follow courses in Business Studies may select Poitiers.  Students are able to complete a variety of different courses at the Université Charles-de-Gaulle – Lille 3, including literature, theatre studies and film.
Arrangements can also be made for some students in the Joint Honours School of Modern Languages to spend one semester at either Dijon or Lyon.  Further information is available from Dr Waldron.

Visiting students.  Students may, if they wish, make private arrangements to go to another university in France, and Dr Waldron will advise on this. Students intending to take advantage of this option should make appropriate arrangements before the end of the first semester of their second year of study. 

English Language Assistantships.  Application forms for posts as English Language Assistants in French and French-speaking schools may be obtained from the Residence Abroad Coordinator and must be returned (together with a medical certificate and a testimonial from the student's personal tutor) to the Residence Abroad Coordinator by mid-November.  Dr Waldron is responsible for dealing with assistantships and will be happy to help, should queries or problems arise. Assistantships in France rarely run for a full academic year, so students are expected to make suitable arrangements for the remaining period in the country concerned.  Such arrangements are to be agreed with Dr Waldron or Dr Place-Verghnes in advance, and appropriate evidence of their completion will need to be provided 

Employment. Students who wish to take up other forms of employment in a French-speaking country should be aware that the University is not in a position to arrange this for them. Dr Place-Verghnes will be happy to advise and support students in the process of setting up a placement for themselves.  Approval is required from both Dr Place-Verghnes and Dr Waldron.  Further details and practical advice on work placements are available via Ici et là, the WebCT site for French-speaking residence abroad.

Vacation residence. Students intending to fulfil the vacation residence requirement may do so by arranging a paid or unpaid work placement, taking one or more of the numerous university summer school courses in French as a foreign language which are offered by French institutions (see www.fle.fr for information), or conducting dissertation research. Details of the regulations governing these three options can be found in Section 1.5(b) and information about funding in Section 2.  
Preparation.  In order to help students get the most from their residence abroad a series of meetings is held during the course of Year 2, where students are provided with vital preparatory information and are given an opportunity to ask questions about their period of residence abroad.  Practical information is given on how to find out about the town or city in which they will be living, and advice from students who have already completed a period of residence abroad is passed on and discussed. E-mail addresses of students currently studying or working in French-speaking countries are made available for the use of students who are planning their period of residence abroad and who may wish to contact them.  

More information about practicalities can be gained from existing students via Ici et là, the WebCT site for French-speaking residence abroad.
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Residence Abroad in a German-speaking country
Residence Abroad Tutor, Erasmus Coordinator, Work Placement Coordinator: 
Dr Wiebke Brockhaus-Grand (Room S3.26; wiebke.brockhaus-grand@manchester.ac.uk, tel. 07973 709 099) 
English Language Assistantships Tutor: Dr Matthew Philpotts (Room S3.19; matthew. philpotts@manchester.ac.uk, tel. 0161 275 3667)
Socrates / Erasmus exchange programmes. German Studies operates Socrates / Erasmus exchange programmes with the Universities of Freiburg, Hamburg, Heidelberg and Leipzig as well as Berlin's Humboldt University in Germany, the University of Innsbruck in Austria, and the University of Basle in Switzerland. Further details of these institutions and practical advice on university study abroad are available on the DACH WebCT site.

English Language Assistantships.  Application forms for posts as English Language Assistants in German and Austrian schools may be obtained from the Residence Abroad Coordinator and must be returned (together with a medical certificate and a testimonial from the student's personal tutor) by mid-November. Although there are often more assistantship places available than there are applicants, deadlines must nevertheless be adhered to. Dr Matthew Philpotts is responsible for dealing with assistantships and will be happy to help, should queries or problems arise. Most assistantships run for a full academic year, so it is only occasionally possible to combine them with other activities lasting for more than 12 weeks during any one year. 

Employment. Students who wish to take up other forms of employment in a German-speaking country should be aware that the University is not in a position to arrange this for them. However, Dr Brockhaus-Grand, whose prior approval is required for any work placement, will be happy to advise and support students in the process of setting up a placement for themselves. Students will find it helpful to start their search using the links on the DACH WebCT site. It is essential to begin searching and applying as early as October, because arrangements will have to have been finalised by the end of May.

Vacation residence. Students intending to fulfil the vacation residence requirement may do so by arranging a paid or unpaid work placement, taking one or more of the numerous university summer school courses in German as a foreign language which are offered by institutions in German-speaking countries, or conducting dissertation research. Details of the regulations governing these three options can be found in Section 1.5(b) and information about funding in Section 2. Further information and useful links are available on the DACH WebCT site.
Preparation.  In order to help students get the most from their residence abroad a series of meetings is held during the course of Year 2, where students are provided with vital preparatory information and are given an opportunity to ask questions about their period of residence abroad.. Practical information is given on all aspects of spending time in a German-speaking country and advice from students who have already completed the period of residence abroad is passed on and discussed. E-mail addresses of students currently studying or working in a German-speaking country are made available for the use of students who are planning their period of residence abroad and who may wish to contact them.  An additional important source of relevant information is the DACH WebCT site.
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Residence Abroad in an Italian-speaking country
Residence Abroad Tutor until July 1st  2007 only: 
Dr David Laven (Room W3.16; tel. 0161 275 3126, david.laven@manchester.ac.uk)
Residence Abroad Tutor from July 1st 2007 only:
Dr Francesca Billiani (RoomW3.14; tel. 0161 275 8120 francesca.billian@manchester.ac.uk)

Socrates / Erasmus exchange programmes. Italian Studies operates Socrates / Erasmus exchange programmes with the Universities of Bergamo, Bologna, Macerata, Naples (Federico II), Perugia, Pisa, Sassari, Ferrara and Siena (per stranieri). Students of History and Italian, and of History of Art and Italian may be able to participate in exchanges with the Universities of Venice and Pavia respectively.  Places on all these exchange programmes are limited.  


English Language Assistantships.  Application forms for posts as English Language Assistants in Italian schools may be obtained from the Residence Abroad Coordinator and must be returned (together with a medical certificate and a testimonial from the student's personal tutor) by mid-November.  Assistantships are very limited in number and are available only to students spending a full academic year in Italy.  Anyone interested in taking up this option should see the Residence Abroad Tutor as soon as possible after the start of the academic year.

Employment. Students who wish to take up other forms of employment in Italy should be aware that the University is not in a position to arrange this for them. However, Dr Laven, whose prior approval is required for any work placement, will be happy to advise and support students in the process of setting up a placement for themselves.

Vacation residence.  Students intending to fulfil the vacation residence requirement may do so by arranging a paid or unpaid work placement, taking one or more of the numerous university summer school courses in Italian as a foreign language which are offered by institutions in Italy, or conducting dissertation research. Details of the regulations governing these three options can be found in Section 1.5(b) and information about funding in Section 2. 
Preparation.  In order to help students get the most from their residence abroad a series of meetings is held during the course of Year 2, where students are provided with vital preparatory information and are given an opportunity to ask questions about their period of residence abroad.  Practical information is given on how to find out about the town or city in which they will be living, advice from students who have already completed the period of residence abroad is passed on and discussed, and there is an opportunity to meet Italian students from those universities in Italy with which Italian Studies has exchange schemes.  
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Residence Abroad in Arabic-, Hebrew-, Persian- and Turkish-speaking countries 


Residence Abroad Tutor: 


Dr Ron Buckley (Room SG.11, Tel. 0161 275 3071, ronald.p.buckley@manchester. ac.uk)
Erasmus Coordinator: Dr Fikret Turan (Room SG.5, Tel 0161 275 3066, fikret.turan@manchester.ac.uk)
Socrates / Erasmus exchange programmes: Middle Eastern Studies operate a Socrates / Erasmus exchange programmes with Istanbul University (t.b.c)
Formal links. Middle Eastern Studies operates formal links with the University of Alexandria, Egypt (Arabic), Hebrew University, Jerusalem (Hebrew), International Center for Persian Studies (Persian) and Middle East Technical University, Ankara (Turkish)

Preparation

In order to help students get the most from their residence abroad a series of meetings is held during the course of Year 2, where students are provided with vital preparatory information and are given an opportunity to ask questions about their period of residence abroad. Practical information is given on how to find out about the town or city in which they will be living, and advice from students who have already completed the period of residence abroad is passed on and discussed. E-mail addresses of students currently studying or working in a Middle Eastern country are made available for the use of students who are planning their period of residence abroad and who may wish to contact them.
9          Residence Abroad in a Russian-speaking country

Residence Abroad Tutor:

Dr Lynne Attwood (Room W4.08; tel. 0161 275 3133,  lynne.attwood@manchester.ac.uk)
Single Honours Russian (beginners):   Students are required to spend the entire academic year in Russia, on courses organised by Russian Language Undergraduate Studies (RLUS).  These courses are currently held in St. Petersburg, Moscow, Yaroslavl', Tver, Petrozavodsk and Volgograd.  Students may take a 36 week course  in either St. Petersburg or Moscow, or divide the year between any of the six centres  mentioned above, taking two 18 week courses. The courses in Tver and Petrozavodsk are available only in Semester 1, and the course in Volgograd only in Semester 2.   
Single Honours Russian (A-level entry):   Students are required to spend the entire academic year in Russia, on courses organised by Russian Language Undergraduate Studies (RLUS).  These courses are currently held in St. Petersburg, Moscow, Yaroslavl', Tver, Petrozavodsk and Volgograd. Students may take a 36 week course  in either St. Petersburg or Moscow, or divide the year between any of the six centres  mentioned above, taking two 18 week courses.  The courses in Tver and Petrozavodsk are available only in Semester 1, and the course in Volgograd only in Semester 2.   Alternatively, subject to approval, students may make their own arrangements to work in a Russian-speaking country in lieu of attendance on a course.  
Joint Honours programmes (beginners): students on programmes which require the study of two languages may choose to spend the entire academic year in Russia,  or semester 1 only, on courses organised by Russian Language Undergraduate Studies (RLUS).  The courses are currently held in St. Petersburg, Moscow, Yaroslavl', Tver, Petrozavodsk and Volgograd.  Students wishing to spend the academic year in Russia may take a 36 week course  in either St. Petersburg or Moscow, or divide the year between any of the six centres mentioned above, taking two 18 week courses. The courses in Tver and Petrozavodsk are available only in Semester 1, and the course in Volgograd only in Semester 2.    It is also possible - but not recommended - to choose to spend both semesters in a country where the other language studied is spoken: in this case a minimum of eight weeks must be spent on a language course in Russia in the summer vacation preceding Year 4.  Students on joint honours programmes in which  Russian is the only language studied (such as MLBM:  A Modern Language and Business and Management) must spend the entire academic year in Russia,  on one or more of the courses referred to above.

Joint Honours programmes (A-level entry): students on programmes which require the study of two languages may choose to spend the entire academic year in Russia,  or semester 1 only, on courses organised by Russian Language Undergraduate Studies (RLUS).  The courses are currently held in St. Petersburg, Moscow, Yaroslavl', Tver, Petrozavodsk and Volgograd.  Students wishing to spend the academic year in Russia may take a 36 week course  in either St. Petersburg or Moscow, or divide the year between any of the six centres mentioned above, taking two 18 week courses.   Courses in Tver and Petrozavodsk are available only in Semester 1, and the course in Volgograd only in Semester 2.  Alternatively, subject to approval, students may make their own arrangements to work in Russia in lieu of attendance on a course.  In the case of students in the Joint Honours School of Modern Languages,  it is also possible to spend both semesters in a country where the other language studied is spoken: in this case a minimum of eight weeks must be spent on a language course in Russia in the summer vacation preceding Year 4.  Students on joint honours   programmes in which  Russian is the only language studied (such as MLBM:  A Modern Language and Business and Management) must spend the entire academic year  in Russia.  They can either attend one or more of the courses referred to above;   or, subject to approval,  they  may make their own arrangements to work in Russia in lieu of attendance on a course.  
Combined Studies (beginners and A-level entry): students in the Honours School of Combined Studies whose Russian course units total 180 credits or more spend the entire academic year in Russia,  on courses organised by Russian Language Undergraduate Studies (RLUS).  The courses are currently held in St. Petersburg, Moscow, Yaroslavl', Tver, Petrozavodsk and Volgograd.  Students may take a 36 week course  in either St. Petersburg or Moscow, or divide the year between any of the six centres mentioned above, taking two 18 week courses.  The courses in Tver and Petrozavodsk are available only in Semester 1, and the course in Volgograd only in Semester 2.    Students in the Honours School of Combined Studies whose Russian course units total less than 180 credits are required to spend a minimum of eight weeks on a language course in Russia in the summer vacation preceding Year 3. Alternatively, permission may be sought for students to interrupt their studies and spend an academic year in Russia.


Preparation.  Meetings for all students due to go to Russia (either in Year 3 or the summer vacation) are normally held early in the preceding November, and then as necessary thereafter. A meeting will also be arranged with final year students, who have already spent the required period in Russia and will be able to offer advice and share their experiences. With the exception of students who choose to make their own arrangements for employment, all students are given assistance with the necessary arrangements (course bookings, visas, insurance, and, if they wish, travel and accommodation). Detailed briefing documents are also provided.  
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Residence Abroad in a Spanish- or Portuguese-speaking country 

Residence Abroad Tutor, Erasmus Coordinator, Work Placement Coordinator (Semester 1 only): Dr Anthony Lappin (Room N3.11; tel. 0161 275 3175, anthony.lappin@manchester.ac.uk)
Dr Lappin is assisted by: 
Spanish-speaking Latin America: Dr Karl Posso (Room N3.3).
Portugal: Prof. Hilary Owen (Room N3.3; tel. 0161 275 3687,hilary.owen@manchester.ac.uk);
Brazil: Prof. Lúcia Sá (Room N3.14; tel. 0161 275 3026, lucia.sa@manchester.ac.uk) 

 

Socrates / Erasmus exchange programmes: Spanish, Portuguese and Latin-American Studies operates Socrates / Erasmus exchange programmes in Spain with the Universidad de Almería, Universidad de Alcalá de Henares, Universidad de Barcelona, Universidad Autónoma de Barcelona, Universidad de Deusto (Bilbao), Universidad de La Rioja (Logroño), Universidad Autónoma de Madrid,  Universidad de Santiago de Compostela, Universidad de Sevilla, Universidad de Valencia, and the Miguel de Cervantes European University (Valladolid); and, in Portugal, the universities of Coimbra and Porto.

Other formal links:. Spanish, Portuguese and Latin-American Studies also operates other formal links with the Pontificia Universidad Católica de Chile (Santiago); Universidad de las Américas, Puebla (Mexico); Universidad ORT (Montevideo); Universidad del Salvador (Buenos Aires); Universidade Federal de Paraíba, João Pessoa (Brazil); Universidade de Sao Paolo (Brazil) and the Centro de Lingüística Aplicada (Santiago de Cuba). The limited places at Latin American institutions are awarded on a competitive basis.



Non Socrates/Erasmus courses in Spain:  Exceptionally, students who are unable to find, or cannot be placed on, an appropriate Socrates/Erasmus course may arrange their own programme of study at exchange universities by buying into individual modules through payment of the appropriate registration fees. Students may also attend the special courses for foreign students in Spanish language and culture which are offered by a number of universities (e.g. Barcelona, Seville, Universidad Complutense de Madrid). It should be noted that these do not usually entitle the student to full access to the universities' facilities and may in some cases be provided through franchise or as an ancillary course. They offer limited pastoral and academic support, but have the advantage of being targeted to the needs of those less confident in their language skills. These courses may be taken for periods up to 16 weeks, including the summer vacation. 

For both the above options, the web pages of the relevant office of Relaciones Internacionales offer details of how to proceed and guidance is available from the Residence Abroad tutor and his team.

English Language Assistantships.  Application forms for posts as English Language Assistants in Hispanic and Portuguese schools may be obtained from the Residence Abroad Coordinator and must be returned (together with a medical certificate and a testimonial from the student's personal tutor) by mid-November. Assistantships run for a full academic year, so it is not possible to combine them with other activities lasting for more than 12 weeks during any one year.

Employment. Students who wish to take up other forms of employment in a Spanish- or Portuguese-speaking country should be aware that the University is not in a position to arrange this for them. However, Dr Karl Posso, who has responsibility for the supervision of work placements and voluntary work will be happy to advise and support students in the process of setting up a placement for themselves.   Students are required to seek approval from this member of staff for any work placement.  Further information is available through the WebCT pages in "Globo".


Vacation residence. Students intending to fulfil the vacation residence requirement may do so by arranging a paid or unpaid work placement, taking one or more of the numerous university summer school courses in Spanish or Portuguese for foreigners which are offered by institutions in Spanish- and Portuguese-speaking countries, or conducting dissertation research. Details of the regulations governing these three options can be found in Section 1.5(b) and information about funding in Section 2. 


Preparation

In order to help students get the most from their residence abroad a series of meetings is held during the course of Year 2, where students are provided with vital preparatory information and are given an opportunity to ask questions about their period of residence abroad. Practical information is given on how to find out about the town or city in which they will be living, and advice from students who have already completed the period of residence abroad is passed on and discussed. E-mail addresses of students currently studying or working in a Spanish- or Portuguese-speaking country are made available for the use of students who are planning their period of residence abroad and who may wish to contact them.
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Staff visits

Members of the academic staff will visit students spending a period of residence abroad, wherever they may be, if it is feasible to do so, and certainly if they are in countries in continental Europe and spending both semesters in the same country. The timing of meetings varies between each language discipline area, and students will be given an indication of likely dates well in advance. All students must attend, travelling if necessary to the centre designated for the meeting. (Expenses incurred will be refunded.) These meetings provide a valuable opportunity to discuss progress, offer feedback on the experience of the period of residence abroad, consider the range of optional course units available in the final year of the degree programme, and raise any other matters of interest or concern with the visiting tutor.  It is the responsibility of students during the period of residence abroad to facilitate arrangements for visits by members of staff, and to maintain contact with the language discipline(s) with which they are registered in Manchester throughout the year.

